
 

FREELANCE THEATRE DESIGNER JOB DESCRIPTION  

Job Title Freelance Theatre Designer 

Project The Summer Sizzle

Responsible to Artistic Director

Contract	 	 Freelance (16 days over 4 weeks)  
Location The Shoestring Theatre, Oakley Road, South Norwood, SE25 4XG 

Fee	 	 	 £1500 (including national insurance and tax contributions) 

About the company  
Croydon Youth Theatre Organisation (CYTO) has been serving the young people of Croydon for over 50 
years. Located in Oakley Road, South Norwood, CYTO provides young people aged 6-19 with drama and 
technical theatre workshops and the chance to appear in productions. Our professional team teach 
theatrical skills to our members in a safe environment, encouraging personal development and boosting 
the young people’s confidence. These activities immensely enrich our members’ lives and the 
communities from which they come, offering new experiences and support networks.  


Purpose of the role 
To work with a carpenter and stage manager to design and oversee the construction of an adaptable 
theatre set for CYTO’s Summer Sizzle project. The Designer will have access to a costume store, a wealth 
of materials and tools in the scenic dock, a set budget of £1000, a costume budget of £400 and a props 
budget of £100. With support from the Stage Manager, the carpenter and the Project Coordinator, the 
designer will support the facilitation of a our 16-19 year old company who will get involved in the scenic 
painting, set dressing and costume design. They will additionally report on progress at regular production 
meetings.  

Key dates 
TBC 	    -  TBC 	 	 | Initial set design discussion 

25/07/22 - 10am-5pm 	 | Production Team Meeting (Presentation of set design)

01/08/22 - 10am-5pm 	 | Production Team Meeting (Presentation of model box)

08/08/22 - 9am-6pm 		 | Set build

09/08/22 - 9am-6pm 		 | Set build

10/08/22 - 9am-3.30pm 	 | Set build

11/08/22 - 9am-6pm 		 | Set build

12/08/22 - 9am-6pm 		 | Set build/Costume Prep

13/08/22 - 9am-6pm	 	 | Set build/Costume Prep 

15/08/22 - 9am-6pm 		 | Costume Prep 

16/08/22 - 9am-6pm	  	 | Costume Prep/Fittings 

17/08/22 - 9am-6pm 		 | Costume Adjustments

18/08/22 - 9am-6pm 		 | Costume Adjustments

19/08/22 - 2-9pm 	 	 | Costume Adjustments/Get-out preparations 

20/08/22 - 2-9.30pm 		 | Costume Adjustments

21/08/22 - 10am-6pm 	 | Get-out 

Personal Specification 
- To be registered self employed

- To have experience of working in a dynamic and fast-paced production process

- To have experience of managing and documenting a design budget 

- To have a comprehensive knowledge of the rules, regulations and safety measures during the set build.

- To have experience collaborating with a carpenter to manifest a set design 

- To have experience designing, making and sourcing costume for up a cast of up to 40. 

- To be an excellent communicator

- To be solutions driven

- To have or be willing to undergo a DBS check.

- To have an understanding of safeguarding and child protection.  
- To have experience of and a passion for working with young people (8-19 years)

- To have teaching or facilitation experience


To apply 



Please send a CV or portfolio of your work and a short cover letter to andrewmcpherson@cyto.org.uk

with “THEATRE DESIGNER APPLICATION” in the subject line. 

This role is supported by Arts Council England funding. 

mailto:andrewmcpherson@cyto.org.uk

